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Candidate Managed Interview Process:  Once you have been selected for interview, your 
status will be moved from under consideration to interview phase, the below update will be 
visible to you in your Profile page and status will show as Interview schedule. 
 
Click View Details button to see the details of the interview schedule or alternatively click 
the interview calendar hyperlink in the interview invite received via the email. 
 

 
 

 
 
 
Choose the interview slot (Date and time) as shown on the page below. 



     

 
 

 
 
Click Schedule Interview 

 
 
Interview Schedule confirmation is shown below. Candidates will also receive an email to 
confirm their interview details. 
 

 
 
 
 



     

 
 

Hiring Managed Interview process: Once you have been selected for interview, your 
status will be moved from “under consideration” to “interview phase”; the update below will 
be visible to you in the Profile page and the status will show as “Interview schedule”. 
 
 
Click View Details to view the interview details or alternatively click the interview calendar 
hyperlink in the interview invitation you received via the email. 
 

 

 
 
 
If you would like to cancel the interview, please click the Cancel Interview button, followed 
by the yes button. 
 
 
 

 
 
The Interview cancelled message will be prompted in the window as shown below 



     

 
 

 
 
If you need this information in another language or format, please contact us to 
discuss how we can best meet your needs. Phone 0303 123 1015 or 
email equalities@southlanarkshire.gov.uk. 
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