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To view your payslip, select the “Me” tab then “Pay”. 

 
Select “My Payslips” 

 

 

Click the drop-down menu, this will allow you to choose a date range. The payslips will be 

dated, as seen below with the most recent being shown. 



   
 

   
 

 

 

If you are looking for a specific date, you can search using the option shown below by 

inputting the appropriate dates. 

 

 

Select which payslip you would like to view by clicking on the blue hyperlink. 

The screen will appear as below. 

 

This screen will show your payslip, which looks similar to the below image. 

 



   
 

   
 

 

Any overtime worked will show in the payment details box with a breakdown of the hours 

worked, the element number and a description what the overtime was e.g. double time and 

the date it was worked. 
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If you have more than one assignment all the assignments will show on the one payslip.  

The top right corner will show the below icons, which will allow you to print, and save a copy 

to your device. 

 

 

 

If you need this information in another language or format, please contact us to 

discuss how we can best meet your needs. Phone 0303 123 1015 or 

email equalities@southlanarkshire.gov.uk. 
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